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CHAMPS: Notepad Feature

Disclaimer: The following guideline was developed with the intent of the user having
access to CHAMPS with a Full Access profile. Users may not be able to view all
screens or functions of CHAMPS if they do not have a Full Access profile. Users would
need to work with their Organization’s Domain Administrator if they should have access
to a CHAMPS Full Access profile or would like to change their Profile.

It is up to the Organization to determine the appropriate access a user should be
granted. The Domain Administrator can assign the applicable profile to the User.

CHAMPS Available Profiles:

Domain Administrator

CHAMPS Full Access

CHAMPS Limited Access

Prior Authorization Access

MCO Provider Access

Eligibility Inquiry

Provider Enrollment Access
Provider Enrollment View Access
Billing Agent Access Access
Claims Access Access
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Utilizing the Electronic Sticky Note Feature in CHAMPS

Click the Note Pad function within the CHAMPS utility bar from any CHAMPS screen

and a sticky note popup will display. Any information can be added. Click close when
finished for information to save.

@Qmps < My Inbox ~ Provider= Claims ~ Member~ PA~ »
1

i Note Pad @ Extemal Links~ % My Favorites v

| Notepad

This can be used as a sticky note
T Latest updates Calendar ~
Any information typed here will be saved

and accessible from any CHAMPS screen . 24 January 2020

until your MI Login session times out 13:34  Fiiey

Due to R10c-1.7.0.2 Release, the CHAMPS system will be down between 7:0 4
Friday, November 1st through 2:00 AM EST Saturday, November 2nd, 2019. ™ **~ - WM oFosa S
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affect the CHAMPS system access for all functionality. 6 7 8 8 10
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System Notification

- Today -

# My Reminders A

Filter By v ©Go [ Save Filters | ¥ My Filters™

Alert Type Alert Message Alert Date Due Date Read
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Ne Records Found !
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After closing the note pad, the information in the note pad will be saved and available
from screen to screen by re-opening the note pad. Information will be available until the
CHAMPS session times out, at which time it will be cleared. To clear the note prior to
session time-out, click clear.

@Amps < My Inbox ~ Provider~ Claims » Member~ PA~ >
21

Last Login: 23 JAN, 2020 01:39 PM i Note Pad '@ Extemal Links ~ % My Favorites » & Print @ Help

» Provider Portal 5 Submit Institutional Claim

| Notepad

@ submit Claim || BYysave as Tempiate || @ Reset

This can be used as a sticky note.

i# Institutional Claim

Note: Asterisks (*) denote required fields.

Basic Claim Info
Provider | Beneficiary | Claim | Senvice Line

i# PROVIDER INFORMATION ”

BILLING PROVIDER INFORMATION

Provider ID: * Type: NPI v % Taxonomy Code

ATTENDING PROVIDER INFORMATION

Provider ID * Type + | * Taxonomy Code:

#  BENEFICIARY INFORMATION al
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